
SUMMARY OF OFFICER OF THE DAY DUTIES 
 
New members (and even old hands!) can be unclear about what their Officer of the Day (OOD) duty will 
entail.  The following is intended to be a brief outline, with  full details being available in the folder oin the 
OOD desk - and there is usually someone on hand to help you out (especially if there is a wind!). 
 
• Obtain a set of keys by phoning  a  Committee member and arranging their collection, and return  
 
• Unlock the Clubhouse and storerooms if you are on morning duty (10am) 
 
• Sign in as Duty Officer in the Log Book on OOD desk in the downstairs training room 
 
• Even though a Safety Boat may be on the water, it may be for a training session (when the crew will be 

watching trainees and cannot guarantee to watch the whole lake), or the crew may not have turned up. 
Ascertain if it is operational for club members, and if not, inform sailors accordingly (no safety boat 
means that at least two dinghies/boards with competent crews must be on the water). 

 
• Sell day tickets (Council Scheme) to visitors, and deposit any cash (notes) in the safe at the end of your 

duty.  Prices are displayed in the OOD Room. 
 
• Ensure that anyone using Club equipment is eligible to do so, and that they sign in the Log Book. 
 
• If possible, check that cars entering the car park are displaying current PSC identity sticker. 
 
• Deal with enquiries from visitors – leaflets and application forms for membership and training courses 

are available – or direct them to the Club website www.priorysc.org.uk 
 
• There is an emergency telephone on the outer wall of the clubhouse for 999 and incoming calls only.  

Instructors and several Club members have a First Aid qualification.  Telephone numbers of 
Committee Members are displayed on the notice board in the upstairs clubroom. 

 
• Please phone Tony Ogborn if you swap duty or if you cannot do your duty.  Note the £25 charge being 

made for opting out of your OOD duty (see Membership Application and Renewal Form). 
 
• If you are on afternoon duty, please check the following at 6pm  - all lights off, all windows shut 

(including changing rooms), fans off in showers, heating off in main upstairs clubroom, urn switched 
off in kitchen - then lock all storerooms, including green container and Clubhouse. 

 
Return keys to Committee member 
 
Thanks 
Tim Hewett – Commodore 2008 
 
Committee Members (key holders) - contact numbers: 
 
Sue Baker - Rushden 01933 412083  Peter Barton – Great Barford 01234 871237 
Tony Ogborn - Riseley 01234 708010  Mark Ingledew – Severn Way 01234 406386 
Chris Jennings - Kempston 01234 300596  John Morrow - Lidlington 01525 405323 
Brian Stanbridge –Chelmer Cl 07867 531400  Mark Roe – Biggleswade 01767 317761 
David Kirk – Regent Close 01234 307837  Gordon de Sousa – St Ippolyts 01426 451031 
Tim Hewett – Park Road North 01234 319827  Glyn Powell – Park Avenue 01234 349001 
John Sweet – Dunstable 01582 652254  Paul Williams–Kimbolton Rd 01234 325449 
     
 
 


